Facility Manager 
· Job Tracking ID : 512950-821297
· Job Level : Management
· Level of Education : BA/BS
· Job Type : Full-Time/Regular
· Date Updated : 06/08/2022
· Years of Experience : 5 - 7 Years
· Salary Range : $61,822-$93,324 per year
· Job Status : FT-benefited
Job Description
Please upload your resume and cover letter with your completed application. These documents are required. This position closes on June 27th EOB.
This position ensures the effective functioning of all facilities to provide an efficient and safe working environment for employees and their activities by using best business practices to manage resources, services and processes to meet the needs of the Park District.

ESSENTIAL FUNCTIONS:
Evaluation of this position is based primarily on performance of the following essential functions, which include, but are not limited to:
· Ensures the buildings and equipment are safe and maintained to Park District standards.
· Develop and implement a facility management program including preventative maintenance and life-cycle requirements
· Conduct and document regular facilities inspections
· Manage and review service contracts to ensure facility management needs are being met
· Ensure efficient utilization of facility maintenance staff
· Develop and implement cost reduction initiatives
· Plan and coordinate all repairs, maintenance, inspections and improvements for all Park District buildings and facilities.
· Provide fiscal management of all facilities including budgeting, capital planning and identifying alternative funding sources.
· Oversee, coordinate, and inspect the work performed by contractors and staff, to ensure the work is compliant with Park District standards.
· Develop and maintain accurate records of preventative routine and future maintenance schedules.
· Communicate effectively with internal and external stakeholders.
· Lead, support, and manage staff as assigned.
· Manage and participates in the development and implementation of standards, objectives, policies, and procedures.
 
OTHER FUNCTIONS:
Evaluation of this position may also be based on performance of the following other functions, which include, but are not limited to:
· Keeps direct supervisor promptly informed of key/significant issues or concerns.
· Carries out duties and responsibilities in a safe and efficient manner to maintain safe work environment and surrounding area for oneself, co-workers and public. Responds to hazardous situations and/or potentially unsafe conditions by taking corrective action as capable and promptly notifying supervisory personnel.
· Updates and enhances own knowledge by involvement in continuing education for professional growth, i.e., attends relevant conferences, seminars, in-service trainings and certification programs.
· Performs related duties as assigned or apparent.
· Maintain a positive and professional working relationship with peers, management, and support resources, with a constant commitment to teamwork and excellent customer service.
 
 
Experience and Skills

EDUCATION/EXPERIENCE:
· Bachelor’s degree in Facilities Management, Facilities Engineering or related fields such as project management, business management, or construction management required
· Minimum of 5 years’ experience in facility management or related field required
· Minimum of 3 years’ experience of supervisory experience required
 
 
CREDENTIALS/LICENSES/CERTIFICATIONS:
Must possess a valid driver’s license.
 
